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Introduction 
We understand that children develop quickly in the Early Years and that a child’s 
experiences between birth and age 5 have a major impact on their future life. We 
endeavour to promote a strong parent partnership to enable each child to reach their full 
potential both at home and school. As children join our school either through our Nursery 
provision or at Reception, we begin to develop and nurture strong, positive attitudes where 
they become proud and respectful of themselves, others and their environment.   
 
Our Aims 
Burhill is committed to delivering a broad, rich and engaging curriculum that meets all of the 
requirements of the primary National Curriculum. We prepare all children at Burhill for 
learning and success by inspiring and equipping them with the skills, knowledge and 
emotional resilience required for their future.  
At Burhill Primary School, children: 

 love learning and are inspired to know more and remember more; 

 feel part of our community and are proud of our school; 

 understand how to look after their physical and mental wellbeing; 

 are able to develop healthy relationships; 

 know what it feels like to be good at something; 

 are confident and resilient to transition successfully to secondary school and beyond. 
 
The EYFS Department includes Burhill Nursery and 3 Reception Classes. Mrs Julie Kirwan is 
the Phase Leader responsible for the EYFS. In her absence, the Deputy is Mrs Louise 
McLaughlin. Nursery and Reception provide Early Years education for children aged 3 to 5 
years. Each class is taught by class teacher with a team of highly qualified, dedicated, 
professional and caring teaching assistants and learning support assistants who plan and 
work closely together to provide high-quality provision. 
 
Burhill Nursery 
Children are usually admitted when they are three years of age. The majority of children 
start in the autumn term after their third birthday. The Nursery teacher and TA are the lead 
key people, supported by the leader of EYFS. Together they are responsible for the planning 
and organisation of activities and the care of the children. 
 
The Nursery offers full time (30 hours) and part time places (15 hours). These run as follows: 
Part time: Children can attend for 15 or 30 hours depending on need and availability. 
Monday Tuesday and Wednesday morning only session (09:00-12:00) 
or 
Wednesday afternoon (12:00-15:00), Thursday and Friday all day session 
The full day session is 08:55-15:00. 



 

Reception (rising 5s)       
Children in Reception are generally rising 5s and usually start in the autumn term, although 
if spaces arise they may be admitted later in the academic year. There are three classes of 
approximately 30 children each taught by a qualified teacher and assisted by a qualified 
teaching assistant. Session times are from 08:55 to 15:05. 
The teachers, in consultation with the leader of Early Years, are responsible for the planning 
and organisation of activities and the care of the children. 
The admissions procedure is the responsibility of the Headteacher and Governors. See the 
Admissions Policy for further details. 
 
EYFS Provision Intent 
We value our parent partnerships as the most effective means to support children’s 
achievements across all aspects of their development. We offer a rich variety of academic, 
social, artistic, musical and sporting experiences to ensure children’s time at Burhill 
maximises their opportunities to achieve academically, socially and emotionally. 
We offer a welcoming, child friendly and stimulating indoor and outdoor area which is 
meets the needs of all learners in all weathers. Routines are established so that children 
begin to anticipate and feel confident to take the next step. Resources are clearly labelled 
and easily accessible to promote independence, curiosity and discovery. We promote 
resilience so that children feel confident to have ‘have a go’ and learn the benefit of 
marvellous mistakes. We celebrate achievements big and small and encourage children and 
parents to recognise the learning process especially in the foundation years; these are the 
springboards for positive learning behaviours in the subsequent years. 
 
The Early Years Foundation Stage 
The overall aims of the EYFS are to help young children achieve the five ‘Every Child 
Matters’ outcomes of staying safe, being healthy, enjoying and achieving, making a positive 
contribution and eventually achieving economic wellbeing. The EYFS principles that guide 
the effective work of all practitioners are grouped into four distinct but complementary 
themes: 
 
A Unique Child 
Every child is a unique child who is constantly learning and can be resilient, capable, 
confident and self-assured. 
 
Positive Relationships 
Children learn to be strong and independent through positive relationships. 
 
Enabling Environments 
Children learn and develop well in enabling environments, in which their experiences 
respond to their individual needs and there is a strong partnership between practitioners 
and parents/carers. 
 
Learning and Development 
Children develop and learn in different ways and at different rates. The Early Years 
Foundation Stage Framework covers the education and care of all children in the Early 
Years, including children with special educational needs and disabilities. There are seven 
areas of learning and development that must shape educational programmes in the Early 



 

Years. All areas of learning and development are important and inter-connected. These 
areas are particularly crucial for igniting children’s curiosity and enthusiasm for learning, and 
for building their capacity to learn, form relationships and thrive. They should link with, and 
help families to access, relevant services from the school SENDCo and other agencies as 
appropriate. 
 
The Prime Areas are:
Communication and Language 
Personal, Social and Emotional Development 
Physical Development
 
Communication and Language 
The development of children’s spoken language underpins all seven areas of learning and 
development. Children’s back-and-forth interactions from an early age form the foundations 
for language and cognitive development. All activities provided in the Early Years at Burhill 
develop children’s ability to listen, speak, read and write for a wide range of purposes – all 
of which is essential if they are to be able to communicate effectively in their adult lives. We 
equip children to be able to express themselves creatively and imaginatively as they become 
enthusiastic and critical readers of stories, poetry and drama, as well as of non-fiction and 
media texts. From the earliest years, the children are exposed to a language rich 
environment and develop a real passion for reading. Each year we host Book Week events, 
National Poetry Day and Power of Reading as well as visits by celebrated authors and 
illustrators, which are important experiences for every young writer and reader. We offer a 
rich language environment in order to develop children’s confidence and skills in expressing 
themselves; and to speak and listen in a range of situations. 
 
Personal, Social and Emotional Development involves helping children to develop a positive 
sense of themselves and others; to form positive relationships and respect for others; to 
develop social skills and learn how to manage their feelings; to understand appropriate 
behaviour in groups; and to develop confidence, self-regulation and resilience as they 
become lifelong learners. Children’s personal, social and emotional development is crucial 
for children to lead healthy and happy lives, and is fundamental to their cognitive 
development. 
 
Physical Development involves providing opportunities for young children to be active and 
interactive and to develop their coordination, control, and movement. They must also be 
helped to understand the importance of physical activity, and to make healthy choices in 
relation to food. 
 
These areas are then supported by specific areas that strengthen the prime areas. 
The Specific Areas are: 
Literacy 
Mathematics 
Understanding the World 
Expressive Arts and Design 
 
Literacy development involves encouraging children to link sounds and letters and to begin 
to read and write. Children must be given access to a wide range of reading materials 



 

 

(books, poems, and other written materials) to ignite their interest in books and reading. 
We use Little Wandle Letters and Sounds systematically across Nursery, Reception classes 
and into KS1. It is crucial for children to develop a life-long love of reading and is developed 
when adults talk with children about the world around them and read with them. These 
activities are integral to our literacy provision at Burhill. 
 
Mathematics involves providing children with opportunities to develop and improve their 
skills in counting, understanding and using numbers, calculating simple addition and 
subtraction problems; and to describe shapes, spaces, and measure. In preparation for KS1, 
our Reception classes follow the whole School White Rose Maths Scheme to ensure 
progression. 
 
Understanding the World involves guiding children to make sense of their physical world 
and their community through opportunities to explore, observe and find out about people, 
places, technology and the environment. 
 
Expressive Arts and Design involves enabling children to explore and play with a wide range 
of media and materials, as well as providing opportunities and encouragement for sharing 
their thoughts, ideas and feelings through a variety of activities in art, music, movement, 
dance, role- play, and design and technology. 
 
The school considers the practical needs, interests and stage of development of each child 
in the EYFS, and uses this information to plan a challenging and enjoyable experience in all 
of the areas of learning and development. In planning and guiding children’s activities, staff 
reflect on the different ways that children learn and reflect these in practice with weekly 
planning meetings, interventions for those in need of additional support and Individual 
Support Plans to diminish the differences between learners, particularly those who are 
disadvantaged. 
 
The Characteristics of Effective Learning in the prime and specific areas of learning and 
development are interconnected and underpin our pedagogy.  
 
Playing and Exploring   
Children investigate and experience things and ‘have a go’. 
Active Learning 
Children concentrate and keep on trying if they encounter difficulties and enjoy 
achievements. 
Creating and Thinking Critically 
Children have and develop their own ideas, make links between ideas and develop 
strategies for doing things. 
 
Play – Indoors and Out 
Each area of learning and development is implemented through planned, purposeful play 
and through a mix of adult-led and child-initiated activity. Play is essential for children’s 
development, building their confidence as they learn to explore, to think about problems, 
and relate to others. Children learn by leading their own play, and by taking part in play 
which is guided by adults. 
 
Play is a process where understanding builds through experiences. Children and adults need 
to explore new objects in order to discover their full potential. Younger children have fewer 



 

 

experiences to draw on and therefore the discovery process is very important to their future 
development. When children are motivated and challenged by play they accept 
responsibility for their own learning. Through play, they learn to work collaboratively and 
co-operatively and how to apply problem solving strategies. 
 
There is an ongoing judgement to be made by practitioners about the balance between 
activities led by children, and activities led or guided by adults. Staff respond to each child’s 
emerging needs and interests, guiding their development through warm, positive 
interaction. As children grow older, and as their development allows, it is expected that the 
balance will gradually shift towards more activities led by adults, to help children prepare 
for more formal learning, ready for Year 1. 
 
The Cycle of Observation, Planning and Assessment   
 
Curriculum Planning 
Our Early Years Foundation Stage begins when children start in Nursery and continues until 
the end of the Reception year. We recognise that the educational process starts earlier than 
this with learning in the home and many children attending a pre-school facility before they 
join our setting. 
 
A broad, balanced and differentiated curriculum is rooted in our child centred philosophy, in 
which the focus is the development of the individual as a whole person.  Active learning is at 
the heart of the developmental process, children learn best from hands on experience. We 
make our activities appropriate to the needs of each individual child. They must be flexible 
enough to take account of individual diversity as well as be relevant to everyone. Planning 
takes into account detailed observations and assessments made by staff. These 
observations and on-going formative assessment is at the heart of effective early years 
practice. 
 
Staff achieve this through: 
Observing children as they act and interact in their play, both child and initiated and 
planned activities. 
Considering ways to support the child to strengthen and deepen their current learning and 
development. 
Considering the individual needs, interests, and stage of development of each child in their 
care. 
Effectively using pupil information to plan a challenging and enjoyable experience for each 
child in all of the areas of learning and development. 
 
Ongoing Assessment 
Ongoing assessment (also known as formative assessment) is an integral part of the learning 
and development process. It involves staff observing children to understand their level of 
achievement, interests and learning styles, and to then shape learning experiences for each 
child reflecting those observations. In their interactions with children, staff respond to their 
own day-to-day observations about children’s progress and observations that parents and 
carers share. All children are assessed on entry to enable their starting point to be identified 
and their learning needs addressed. Assessment plays an important part in helping 
parents/carers and staff to recognise children’s progress, understand their needs and to 
plan activities and support. Parents/carers are kept up-to-date with their child’s progress 
and development through regular verbal dialogue, use of the Evidence Me learning sharing 



 

 

platform, parents’ meetings, reports, emails and telephone calls. 
 
Assessment at the end of the EYFS    
In the final term of the year in which the child reaches age five and, and no later than 30th 
June in that term, the EYFS Profile is completed for each child. The Profile provides 
parents/carers and staff with a clear picture of each child’s development, knowledge, 
understanding and abilities, as well as their progress against expected levels, and their 
readiness for Year 1. 
 
The Profile will reflect upon:   

 the school’s on-going observation including all relevant records (ISPs)    

 discussions with parents/carers   

 discussions with any other adults whom the teacher judges can offer a useful 
contribution 

 
The child’s level of development is assessed against the Early Learning Goals. The teacher 
will determine whether the child is meeting the expected levels or is not yet reaching the 
expected levels of development (emerging). This is the EYFS Profile. Additional information 
is also provided via the half termly ‘Evidence Me’ learning journeys. Termly Pupil Progress 
meetings are held with the Headteacher, Deputy Head and EYFS team to determine children 
not achieving GLD and put appropriate interventions in place to close any gaps in learning 
and progress. The Profile must be completed for all children, including those with special 
educational needs or disabilities. Reasonable adjustments to the assessment process for 
children with special educational needs and disabilities will be made as appropriate. The 
school will consider whether it may need to seek specialist assistance to help with this. 
Children will have differing levels of skills and abilities across the Profile and it is important 
that there is a full assessment of all areas of their development, to inform plans for future 
activities and to identify any additional support needs. 
 
The Early Learning Goals 
 

Communication and Language 
Listening, Attention and Understanding  
Children at the expected level of development will: 
- Listen attentively and respond to what they hear with relevant questions, comments 

and actions when being read to and during whole class discussions and small group 
interactions; 

- Make comments about what they have heard and ask questions to clarify their 
understanding; 

- Hold conversation when engaged in back-and-forth exchanges with their teacher and 
peers. 

Speaking  
Children at the expected level of development will: 
- Participate in small group, class and one-to-one discussions, offering their own ideas, 

using recently introduced vocabulary; 
- Offer explanations for why things might happen, making use of recently introduced 

vocabulary from stories, non-fiction, rhymes and poems when appropriate; 
- Express their ideas and feelings about their experiences using full sentences, including 

use of past, present and future tenses and making use of conjunctions, with modelling 
and support from their teacher. 



 

 

 
Personal, Social and Emotional Development 
Self-Regulation 
Children at the expected level of development will: 
- Show an understanding of their own feelings and those of others, and begin to regulate 

their behaviour accordingly; 
- Set and work towards simple goals, being able to wait for what they want and control 

their immediate impulses when appropriate; 
- Give focused attention to what the teacher says, responding appropriately even when 

engaged in activity, and show an ability to follow instructions involving several ideas or 
actions. 

Managing Self 
Children at the expected level of development will: 
- Be confident to try new activities and show independence, resilience and perseverance 

in the face of challenge; 
- Explain the reasons for rules, know right from wrong and try to behave accordingly; 
- Manage their own basic hygiene and personal needs, including dressing, going to the 

toilet and understanding the importance of healthy food choices. 
Building Relationships 
Children at the expected level of development will: 
- Work and play cooperatively and take turns with others; 
- Form positive attachments to adults and friendships with peers; 
- Show sensitivity to their own and to others’ needs. 
 
Physical Development 
Gross Motor Skills  
Children at the expected level of development will: 
- Negotiate space and obstacles safely, with consideration for themselves and others; 
- Demonstrate strength, balance and coordination when playing; 
- Move energetically, such as running, jumping, dancing, hopping, skipping and climbing.  
Fine Motor Skills 
Children at the expected level of development will: 
- Hold a pencil effectively in preparation for fluent writing – using the tripod grip in almost 

all cases; 
- Use a range of small tools, including scissors, paint brushes and cutlery; 
- Begin to show accuracy and care when drawing.  
 
Literacy  
Comprehension  
Children at the expected level of development will: 
- Demonstrate understanding of what has been read to them by retelling stories and 

narratives using their own words and recently introduced vocabulary; 
- Anticipate – where appropriate – key events in stories; 
- Use and understand recently introduced vocabulary during discussions about stories, 

non-fiction, rhymes and poems and during role-play.  
Word Reading  
Children at the expected level of development will: 
- Say a sound for each letter in the alphabet and at least 10 digraphs; 
- Read words consistent with their phonic knowledge by sound-blending; 



 

 

- Read aloud simple sentences and books that are consistent with their phonic 
knowledge, including some common exception words. 

Writing  
Children at the expected level of development will: 
- Write recognisable letters, most of which are correctly formed; 
- Spell words by identifying sounds in them and representing the sounds with a letter or 

letters; 
- Write simple phrases and sentences that can be read by others.  
 
Mathematics  
Number  
Children at the expected level of development will:  
- Have a deep understanding of number to 10, including the composition of each number; 
- Subitise (recognise quantities without counting) up to 5; 
- Automatically recall (without reference to rhymes, counting or other aids) number 

bonds up to 5 (including subtraction facts) and some number bonds to 10, including 
double facts. 

Numerical Patterns  
Children at the expected level of development will: 
- Verbally count beyond 20, recognising the pattern of the counting system; 
- Compare quantities up to 10 in different contexts, recognising when one quantity is 

greater than, less than or the same as the other quantity; 
- Explore and represent patterns within numbers up to 10, including evens and odds, 

double facts and how quantities can be distributed equally. 
 
Understanding the World 
Past and Present  
Children at the expected level of development will: 
- Talk about the lives of the people around them and their roles in society; 
- Know some similarities and differences between things in the past and now, drawing on 

their experiences and what has been read in class; 
- Understand the past through settings, characters and events encountered in books read 

in class and storytelling. 
People Culture and Communities  
Children at the expected level of development will: 
- Describe their immediate environment using knowledge from observation, discussion, 

stories, non-fiction texts and maps; 
- Know some similarities and differences between different religious and cultural 

communities in this country, drawing on their experiences and what has been read in 
class; 

- Explain some similarities and differences between life in this country and life in other 
countries, drawing on knowledge from stories, non-fiction texts and – when appropriate 
– maps. 

The Natural World  
Children at the expected level of development will: 
- Explore the natural world around them, making observations and drawing pictures of 

animals and plants; 



 

 

- Know some similarities and differences between the natural world around them and 
contrasting environments, drawing on their experiences and what has been read in 
class; 

- Understand some important processes and changes in the natural world around them, 
including the seasons and changing states of matter. 

 
Expressive Arts and Design  
Creating with Materials  
Children at the expected level of development will: 
- Safely use and explore a variety of materials, tools and techniques, experimenting with 

colour, design, texture, form and function; 
- Share their creations, explaining the process they have used; 
- Make use of props and materials when role playing characters in narratives and stories.  
Being Imaginative and Expressive  
Children at the expected level of development will: 
- Invent, adapt and recount narratives and stories with peers and their teacher; 
- Sing a range of well-known nursery rhymes and songs; 
- Perform songs, rhymes, poems and stories with others, and – when appropriate try to 

move in time with music. 
 
Transitions  
At Burhill, we establish a smooth transition from home to school by: 

 Starting from the child, taking into account previous pre-school experience. 

 Adopting an admissions procedure including home visits that eases the transition from 
home to school. 

 Involving parents with their children’s learning by sharing their achievements regularly 
using Evidence Me learning journey sharing software which is accessible to all. 

 Offering information sessions on phonics, early reading, and maths through play, to help 
parents understand school teaching strategies so they can support at home. 

 Inviting new children to a stay and play session at the end of term prior to them starting. 

 Making arrangements during the summer term for staff from the year group above to 
visit the year group below for story time sessions, helping to ensure the transition is 
calm, happy and successful. 

 Organising a ‘Moving Up’ day at the end of the summer term, which encourages a gentle 
transition between the year groups and gives the Nursery and Reception staff time to get 
to know the children, both from our Nursery and those coming from other settings. 

 To support transitions, Year 1 teachers are given a copy of the profile report and end of 
year report together with a short commentary on each child’s skill and abilities in relation 
to the three key characteristics of effective learning, preparing them for each individual 
child’s readiness, needs and next steps. 

 
Information to be provided to the Local Authority   
The school must report EYFS Profile results to the Local Authority, which is under a duty to 
return this data to the relevant Government department. The school must permit the 
relevant local authority to enter the premises to observe the completion of the EYFS Profile, 
and permit the relevant local authority to examine and take copies of documents and other 
articles relating to the Profile and assessments. The school must take part in all reasonable 
moderation activities specified by their local authority and provide the local authority with 



 

 

such information relating to the EYFS Profile and assessment as they may reasonably 
request. 
 
Safeguarding and Welfare 
Burhill Primary School has rigorous safer recruitment and safeguarding policies in place. A 
copy of the Safeguarding Policy (Main School and EYFS), which includes an explanation of 
the action to be taken in the event of an allegation being made against a member of staff 
and covers the use of mobile phones and cameras, is available on the school website. 
 
The Designated Safeguarding Leader for the EYFS and main school is the Headteacher, Mrs 
Gemma Adams, who has attended the relevant training. The Deputy Head, Mrs Emily Webb, 
has been trained as the Deputy Designated Safeguarding Leader for the EYFS and main 
school. The Assistant Heads and SENCo have also been trained as a Deputy Designated 
Safeguarding Leader for the EYFS and main school. The latest ‘Keeping Children Safe in 
Education’ booklet has been issued to all staff. 
 
All staff are trained in the latest Safeguarding Children procedures and have up to date 
knowledge of safeguarding issues. Full details are in the ‘Safeguarding Children Policy’ 
available on the school’s website. 
 
Induction 
All new staff joining the school receive induction training to help them understand their 
roles and responsibilities.  Training includes information about emergency evacuation 
procedures, safeguarding, child protection, equal opportunities and health and safety 
procedures. 
 
Supervision 
We support staff to undertake appropriate training and professional development to ensure 
they can continually improve the quality learning and development experiences they offer 
for children. The concept of ‘supervision’ is a way for staff to discuss issues and identify 
solutions as well as receive coaching to improve their personal effectiveness. Supervision 
takes the form of an individual meeting between the Head of Early Years and each staff 
member in order to support their role as key persons working with children and their 
families. 
Supervision provides opportunities for staff to discuss any issues, particularly concerning 
children’s development or well-being, identify solutions to address issues as they arrive and 
to receive coaching to improve their personal effectiveness. 
 
Health and Safety & First Aid 
Most staff hold a first aid qualification. Around half of the staff in the EYFS are trained in 
paediatric first aid. At least one member of staff who has a current paediatric first aid 
certificate is on the premises at all times when children are present. A paediatric qualified 
member of staff accompanies children on trips and visits away from the school. Paediatric 
first aid training is updated every three years. For further details see the ‘First Aid Policy’, 
‘Trips Policy’ and ‘Health and Safety Policy’. 
 
Ratios 
Staffing arrangements must meet the needs of all children and ensure their safety. The 
school ensures that children are adequately supervised and deploys staff to ensure 



 

 

children’s needs are met. Children are usually within sight and hearing of staff and always 
within sight or hearing.   
 
For classes where the majority of children will reach the age of 5 or older within the school 
year, there must be at least one member of staff for every 30 children. For all other classes 
there must be at least one member of staff for every 13 children. At least one other 
member of staff must hold a full and relevant level 3 qualification. 
 
The Role of Adults 
The professional team comprise of the teaching staff and learning support assistants. Others 
involved in the partnership are the Headteacher, Deputy Head, SENDCo and Home School 
Link Worker. Adults should display positive attitudes to all of the children and to each other 
to promote high self-esteem and make children feel valued. 
 
The role of the professional team is to: 

 Plan the curriculum 

 Organise the learning environment 

 Interact with the children to extend and enrich their learning opportunities 

 Monitor and assess children’s learning 

 Record observations and assessments and use to inform planning 

 Build relationships with parents and carers and promote strong home/school links 
 
Meetings with the Foundation Stage team are held on a regular basis to work within agreed 
frameworks and common approaches. The learning support staff in Reception work in 
partnership with the teachers and are an invaluable part of the professional team.  
 
Performance Management 
 
There is a school Performance Management system (staff appraisals) designed to identify 
and meet where possible staff training needs. This is undertaken by the Headteacher with 
each member of the EYFS staff. The Assistant Head undertakes the Performance 
Management for the Early Years Phase Leader. 
 
Members of staff are encouraged to improve their qualifications wherever possible.  If staff 
do not have a relevant qualification, they may be given help to gain at least a Level 2 
qualification. The school regularly considers the training and development needs of all staff 
members to ensure they offer a quality learning experience for children and are conducive 
to the School Improvement Plan. 
 
In addition to the regular staff appraisals, supervisions and other opportunities for staff 
training, the Headteacher and Early Years Leader set aside time to discuss, individually with 
members of the EYFS staff, issues and solutions arising. The aim is to support their role as 
key persons and the frequency of these 1:1 sessions will depend on the needs of the 
children and their families. 
   
  



 

 

The Role of Parents 
 
The role that parents/carers have played in the early education of their child needs to be 
valued and recognised. Their involvement is crucial to the development of children’s future 
learning. Parents/carers need to be involved in a positive partnership, which is developed 
by: 

 Making parents/carers feel welcome in school. 

 Keeping parents informed prior to admission. 

 Arranging a new pupil meeting to welcome parents and explain procedures, routines and 
our philosophy on Early Years education. 

 Ensuring parent/carer involvement in home reading and communication through the 
reading records or communication books. 

 Involving parents/carers in discussions on their child’s progress during formal and 
informal meetings. 

 Offering parents regular opportunities to talk about their child’s progress. 

 Encouraging parents/carers to talk to the child’s teacher if there are any concerns. There 
are termly parent consultations to formal meeting for parents to discuss their child’s 
progress in private with the teacher. 

 Providing End of Year reports on pupils’ attainment and progress throughout the school 
year. 

 Offering a range of activities throughout the year that encourage collaboration between 
child, school and parents; stay and play, phonics, maths workshops, assemblies and other 
events. 

 Sending home information regarding weekly letters, sounds and topic activities 

 Drop-in sessions to enable their child to show their work to parents. 
 
Medicines 
The school promotes the good health of all children. The set procedures for responding to 
children who are ill or infectious are contained within the Medical Conditions Policy on the 
school website.  This is necessary to prevent the spread of infection and take appropriate 
action if children are ill. 
 
The policy also deals with school’s procedures for administering medicines. Prescription 
medicines are not administered unless they have been prescribed for the named child by a 
doctor, dentist, nurse or pharmacist. Medicine will only be administered to a child where it 
has been prescribed for the child and where written permission for that particular medicine 
has been obtained by the child’s parent/carer. The school will follow its procedure for 
recording the administering of medicine and the notification to parents. 
 
Food and Drink 
Children are provided with meals, snacks and drinks, which are healthy, balanced and 
nutritious. The school employs a contract catering company to prepare and serve meals. 
Lunches are prepared in the school kitchens, which are adequately equipped to provide 
healthy meals, snacks and drinks for children. Lunch is served in the school hall and the 
Nursery classroom. The school ensures that those responsible for preparing and handling 
food are competent to do so. All EYFS staff involved in preparing and handling food receive 
training in food hygiene. 



 

 

 
Before a child is admitted into the EYFS, the school obtains information about any special 
dietary requirements, preferences and food allergies that the child has, and any special 
health requirements. These are passed to the class teacher, lunchtime supervisors and 
Catering Manager. Fresh drinking water is available and accessible at all times from the 
inside drinking fountains. Children are encouraged to bring a water bottle to school each 
day. 
 
The school would notify Ofsted of any food poisoning affecting two or more children looked 
after on the premises as soon as is reasonably practicable, but in any event within 14 days of 
the incident. 
 
Accident or Injury   
The school ensures there is a First Aid box accessible at all times with appropriate contents 
for use with children.  There is a written record of accidents or injuries and first aid 
treatment. The school informs parents/carers of any accident or injury sustained by the 
child on the same day as, or as soon as reasonably practicable after, and of any first aid 
treatment given. 
 
The school would notify Ofsted of any serious accident, illness or injury to, or death of, any 
child while in our care, and of the action taken. Notification would be made as soon as is 
reasonably practicable, but in any event within 14 days of the incident occurring. The school 
would also notify local child protection agencies, and would act on any advice given. 
 
For detailed information regarding accidents, injuries and first aid, refer to the ‘First Aid 
Policy’ and ‘Health and Safety Policy’. 
 
Behaviour Policy   
At the beginning of each term, rules are discussed at the children’s level of understanding to 
promote a good standard of behaviour. This is the Class Charter. The children are 
encouraged to think about their own behaviour and the subsequent effects. They are 
rewarded for their efforts and achievements by praise, encouragement and stickers. Verbal 
praise and encouragement are seen as instrumental in maintaining good behaviour. Star 
assembly is held weekly to celebrate Burhill Values and recognize individual children’s 
efforts. 
Where there is misbehaviour children are encouraged to think about their behaviour so that 
they understand why it was unacceptable, and given guidance about making better choices 
in the future. Children are encouraged to say sorry and put things right. Removing a child 
from an activity or situation, giving them the opportunity to reflect and talking to them on 
an individual basis are used where appropriate. 
The school does not give or threaten corporal punishment of any kind to a child. There may 
be times when it is necessary for a member of staff to physically intervene with a child in 
order to avert immediate danger of personal injury or to manage a child’s behaviour if 
absolutely necessary. The school keeps a record of any occasion where physical intervention 
is used and parents/carers are informed on the same day where possible. 
 
The member of staff responsible for behaviour management in the Early Years is Julie 



 

 

Kirwan. For detailed information about the school’s management of behaviour, refer to the 
Behaviour Policy. 
 
Smoking 
Smoking is not permitted in or on the premises at any time. 
 
Risk Assessments 
The school takes all reasonable steps to ensure staff and children are not exposed to risks. 
Risk assessments are in place to identify aspects of the environment that need to be 
checked on a regular basis in order to minimise the risk. Refer also to the Health and Safety 
Policy. 
 
Outings   
Children are kept safe when on outings. The school assesses the risks or hazards that may 
arise for the children and identifies the steps to be taken to remove, minimise and manage 
those risks and hazards. Please refer to the Trips and Visits Policy for more information. The 
school uses Surrey’s Evolve Portal to record risk assessments and notify the relevant LA 
advisor. 
 
Special Educational Needs or Disabilities 
Every child’s needs are different, but when a child is having difficulty progressing in any 
aspect of their development in the classroom this is recognised. 
 
We follow the school policy for special educational needs and disabilities. The teacher, with 
the involvement of parents/carers, will identify the child’s needs and in collaboration with 
the SENDCo for the school will follow Surrey County Council procedures in relation to 
statutory assessments. 
 
The SENDCo is Mrs Waller and detailed information may be found in the SEND Policy. 
 
English as an Additional Language 
For children whose home language is not English, practitioners take reasonable steps to 
provide opportunities for children to develop and use their home language in play and 
learning, supporting their language development at home. They also ensure that children 
have sufficient opportunities to learn and reach a good standard in English language during 
the EYFS, ensuring children are ready to benefit from the opportunities available to them 
when they begin Year 1. 
 
When assessing communication, language and literacy skills, staff assess children’s skills in 
English. If a child does not have a strong grasp of English language, staff explore the child’s 
skills in the home language with parents/carers to establish whether there is cause for 
concern about language delay. 
 
Inclusion 
As part of the larger school community we adopt the whole school policy for Inclusion, 
Equal Opportunities and Race Equality. The core values of our school emphasise the need to 
value and respect everyone in our community. 



 

 

 
In order to be inclusive, we will have due regard to the needs of different groups within our 
school: 

 Gender, minority ethnic and faith groups 

 Children who need support to learn English as an Additional Language 

 Children with special educational needs or disabilities 

 Gifted and talented children 

 Any child who is at risk of disaffection or exclusion 
 
Information and Records 
 
Information about the child 
Children’s details including their full name, date of birth, name and address of parents and 
emergency contact details are held on the school’s database. Policies and procedures 
including the procedure to be followed in the event of a parent/carer failing to collect a 
child at the appointed time or in the event of a child going missing are made available on 
the school website. 
 
Information about the setting   
The school website holds a great deal of information e.g. term dates, uniform lists, school 
calendar. Details of Breakfast Club and After School Club together with downloadable 
booking forms are also on the website. Parents are encouraged to check the website 
regularly and the school’s Studybugs app has proved to be very popular for keeping in touch 
with school events. 
 
Complaints   
There is detailed complaints procedure in place in the unlikely event that a parents/carers 
do not believe that the school is not meeting their requirements or the requirements of the 
EYFS. See the ‘Complaints Procedure’ for further details. 
 
Inspections 
The school will notify parents and/or carers of forthcoming inspections and afterwards will 
supply a full copy of the report to parents and/or carers attending the EYFS. A copy will also 
be published on the school website. 
 
Further information regarding the EYFS may be found on the Department for Education 
website. 


